This form is to allow you the opportunity to record a formal request with the Erie Police Department for inspection of Public or Criminal Justice Record(s) in their possession. Once completed, this form will be retained in the file with the inspected record.

To:   Erie Police Department-Records
Email: epdrecords@erieco.gov

Fax: 303-926-2805
Phone: 303-926-2800




[image: BADGE PATROL]

ERIE POLICE DEPARTMENT

RECORDS REQUEST[bookmark: _GoBack]TOTAL DUE:___________

~~ ~BBB                               F.

Date:____________________________

Time:____________________________

PART 1:

(Formal) Request to Inspect/Obtain A Copy Of  Public or Criminal Justice Record(s)

Name of Requesting Person _____________________________________________________________________

Address______________________________________________________________________________________

Home Phone #______________________________ Work Phone # _____________________________________

Affiliation ____________________________________________________________________________________

Record(s) requested for inspection:

Type of Record _______________________________________________________________________________

Number & Date of  Record______________________________________________________________________

Principal Party(s) involved______________________________________________________________________ _____________________________________________________________________________________________
I request that a photocopy be made of this record for my use. I understand that I will be charged the normal rate of $1.00/page copied/e-mailed or faxed reports, unless waived by the Records Division Supervisor. DVD copies are $20.00.
By signing below requestor is affirming that copied records shall not be used for the direct solicitation for pecuniary gain pursuant to Colorado Revised Statute 24-72-305.5. 

Received by __________________________________________ Date: ____________________ Time: ______________

PART II.
(Applicable when public records are not immediately available)

I understand that this/these Public or Criminal Justice Record(s) of the Erie Police Department are either in active use or in storage and that immediate inspection is therefore not possible. I therefore request that a date and hour within three (3) working days be set up at which time the requested records will be available for any inspection.

Requestor Signature  _______________________________________________________________________

Request: Approved ____ Denied ____

Comments and/or notes for approval or denial:_______________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________
Supervisor's Signature_____________________________________________Date:__________________

Request returned: Date: ___________ Hour: _________ Signature: ______________________________
image1.jpg




